Trung Tam Tin Hoc Phuong Nam Bai Thuc Hanh Word & Excel 2010

DINH DANG KY TU

BAITAP 1: Soan thiao doan viin ban sau lifu véi tén Microsoft_Word.doc.

TRINH BAY FONT CHd

Microsoft Word 1a mdt chudng trinh st 1y vin bdn manh, ngoai cdc chiic ning gidp ngudi si
dung gd nhanh va ding mét viin bin, né con cho phép ching ta dé dang chén cdc ky tu dit biét
vao vinban nhuyv3 2 # D QB [ = = M » FHE <= © ® lam cho vin ban phong phi hon.

Chiing ta c6 thé nhdp vin bin & dang chir thudng hoiic CHU IN dé rdi sau d6 c6 thé ddi sang mot
ki€u chit thich hgp. Cac 1énh thudng diing trong viin bin cé thé trinh bay nhanh nhd cdc biéu
tugng 1énh nhu bold dé tao chit dim, Italic dé tao chit nghiéng, Underline tao ra chit gach dudi
hay két hop cd ba. Ngoai ra cdn c6 cdc 1énh khdc ciu k¥ hon danh phdi vio menu d€ trinh bay

biing dau chim, Strikethrough tao ra ebigaeh-gi#a, cic 1énh “P*™ va . eilp ching ta tao
duge mot biéu thife don gidn ¢é dang nhu a'x, + b'y, = 0. tir cdch go chif thudng c6 thé ddi sang
CHU IN hoic CHU IN CO KICH THUGC NHO HON nhd vao cdc 1énh ALL CAPS hoic SMALL CAPS.
Khodng céch giita cic ky tu ¢ thé thay ddi dé ding nhd diing cdc 1énh trong Spacing:

Normal - Xi¥ 1y van ban v6i MS-Word.

Expanded - X1 1y vdan bdn vdi MS-Word.

Condensed - Xirly van ban voi MS-Word.

DINH DANG DOAN

BAITAP 1

Tao tip tin Thoduyen.doc v8i ndi dung sau:
Hudng ddn: Sit dung chitc ndng thut I¢ van bdn (Indentation).

THO DUYEN,

Chiéu méng hoa tho trén nhdnh duyén
Cay me riu rit cdp chim chuyén
D6 tri xanh ngoc hoa mudn ld
Thu dén noi noi déng tiéng huyén
Con dudng nho nhé gié xiéu xiéu
L4 ta canh hoang ning trd chiéu
Budi Ay long ta nghe y ban
LAn diu rung dong ndi yéu thuong
Em budc diém nhién khdng vudng chan
Anh di 1an than chang theo gan,
Vé tdm - nhu gilfa bai tho diu,
Anh v3&i em nhu mdt cdo van.
May biét vé dau bay gip gip,
Con c0 trén rudng canh phan van.
Chim nhge trgi rong gian trén canh,
Hoa lanh chiéu thua sudng xuéng dan.

A l/\ay tuy !cﬁng bude thu ém,
Tuy chdng banh nhan ga 16 niém
T,_y‘(:‘)ng H/\éfy chidu hém ngo ngc’ih vay,

Lbng anh da cudi Ibr\g em.

Trang: 1 Lwu hanh ndi b6
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BAITAP2
Tao tap tin Truyencuoi.doc vdi ndi dung sau:
Hudng ddn: Sit dung chitc ndng Bullets and Numbering... va Borders and Shading....

2UEN

Ong b héi chang trai quen con gdi 6ng:

© Cauthdy con giicla toi thé nao ?

© Chat lugng vang trén toan thé gisi.

© Tinh yéu clia chu d6i vdind ra sao ?

© lién tuc phat trién va st cuing tia chop.

© Caunghi gi ncu toi bang long cho cau lam quen nd ¢

© Hon cd si mong dai.

© Hiénnay cdulamnghé gi ?

© Viét quing cao.

CO BAO NAHIEXU
@ Hay n6i v6i anh biét, em y&u — mot ngudi dan 6ng tré hoi vg minh — c¢6 bao nhiéu
ngudi dan ong trugc anh da dén v6i em ?

@ Im lang.

® “Nang da gian roi“

® Ong chdng nght. Sau mdt gid chang hoi:

® Em con gidn a ?

® Khdng em con dang dém.
BAITAP 3
Tao tip tin Cantuyen.doc véi ndi dung sau:

K\ 2
CAN TUYEN
Cong ty Hoéa chit AWJ cin tuyén dai dién tai TP. H6 Chi Minh véi cdc chifc danh sau :

Chuc danh:

1. TRUGNG PHONG PHAT TRIﬁN KINH DOANH

2. TRUONG PHONG KY THUAT

3. TRUGNG PHONG TIEP THI
Yéu cau:

e Tudi tir 30 d&€n 40. T6t nghiép Pai Hoc nghinh Héa

e Viét, n6i thong thao Anh Vin

e St dung thinh thao mdy vi tinh, trong cdc nghiép vu vian phong

e C6 ki€n thifc vé thuong mai va ti€p thi. Qudc tich Viét Nam
Hb so xin viéc:

» Don xin viéc (biing ti€ng Anh)

» Toém tdtly lich (bing ti€ng Anh), kém 2 4dnh 4x6

» Badn sao cdc viin biing (c6 cong chitng)
Hb so xin vui long giti vé chiing tdi theo dia chi: [
- Cong ty AWJ <] 89 Ling Ha, Ha Noi ]
& 04.8560300 — Fax: 04.8560315

Trang: 2 Lwu hanh ndi bo
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CHIA COT

BAITAP 1

Tao tip tin Column.doc vé&i ndi dung sau:

HUYEN THOA!I VE ONG VUA PHEN MEM BILL GATES

am 1968, & tudi 13, Bill
OZGates bat dau lam quen
v3i thé gidi tin hoc. D6 la

thai ky cua nhiing may tinh thé hé
thd 3 véi mach tich hgp ban dan,
vGi hé dieu hanh da chuong trinh, da
XU ly manh mé va mém déo, cac
ngdén ngu bac cao “vang bong mot
thagi” ALGOL, FORTRAN, COBOL,..
v6i bo dé Jeans va doi giay thé thao
“dan da”, cau bé hoc tro Bill da
chiing té rang khéng nhat thi€t phai
mac Complet thi mdi cé thé dugc
coi la than dong vé Tin hoc.

Dé&i sinh vien cia Bill da ching kign
mdt sy kiegn vi dai cha Céch mang

Tin hoc : sy ra doi cda may vi tinh.

T nam 1974 bat ddu xudt hien cac
may vi tinh 8 bit v&i bs xix ly Jntel
8080, trong dé cbé may Altair. Nhan
thdy Altair chua cd mét ngdn ngix lap
trinh, Bill Gates quy&t dinh vao cuse.
Va thang 2/1975, sdn phdm phén
mém hé théng déu tign cbda nha tin
hoc tré chao d&i : Ngén ngix lap trinh
Basic cho may vi tinh kém theo mdt
Chudng trinh +|«\6n9 c]'rc:lf\ Va dso la
budc ngoat bét ddu cia cau chuyén
vé mét con ngudi cé nang luc téc
déng c& mdét nganh Cséng Nghé
‘Eb\éng Tin trén toan thé gigi clia
ngay ham nay.

THIET DAT DIEM DUNG TAB

BAITAP1

PHIEU NHAP KHO
Nhap CUA © ieiiiiiieieee et ettt e eeeeenees Pia chii o
DO ONgZ, DA oo Mang gidy CMND S8 :..cuocoveeeeeceeeieeereeeeeeeeeeenneseens
CAP AT T et N gAY & e
Nhip theo: ...cccoovevineieecnnnn SOt INEAY vttt e s erea e e riae
MP_Z ...........'.......".................'..
[ ] a - . ..
e PHIEU DAT BAO g
L]
[ ]
° o] Ho tén nguiol dit:. ... :
. K Dia chi nhén tap chi: S6 ... . SMEI (i1 AR
3 E Quan/Huyen .......... Tlnh/Thanh pho o
L]
3 > T6i mudn dit mua Thé Gidi Vi Tinh — PC Wolrd Cho .
° O e 2nim (2458 - 125.000d)...................... TU thang............ b
3 - e 1nim(12s8-72.000d )T thdng......... Tt thing............ E
oL
L ]
% L]

L ]
®Pscc0ccccccscsscsssscccsscssssssscsssssccscssee®

Trang: 3
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BAITAP3
DAI HOC QUOC GIA TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM
- 2 A A
TT PHAT TRIEN CONG NGHE THONG TIN Poc lap — Tu do — Hanh phic
--000-- --000--
34 TRUONG BINH, Q.3,Tp.HCM
DT: 8222678
S6: 505/CNTT-GGT
GIAY GIOI THIEU
TT Phat trién cong nghé Thong Tin — Pai hoc Qudc gia Tp.HCM gidi thiéu:
Hoc vién SR et L T NS, e SR Sih ngay: T 8E sl e
Hién dang hoc 16p o L e B TR AR tai trung tam.
HIO Khat thuBp g G e b itbnes gt b ot S O bbb S s Bonl o SOOI s e
DPén thyc tap tai TR~ A2 1 2 S N SR W - A | e St O T W -

Thai gian thuc tip 45 ngay ké tir ngay 20/03/2000.
Kinh dé nghi Quy cd quan tao di€u kién gitip d3d

Kinh chao tran trong
Tp.Ho Chi Minh, ngay 16 thdng 03 nam 2000
TL GIAM POC
LE pUC THQ
2 2
BANG BIEU
BAITAP 1
Lip cdc biang sau rdi lvu véi tén tip tin 12 Table.doc
CONG TY TAN LAP CONG HOA XA HOI CHU NGHIA VIET NAM
Xi NGHIEP A POC LAP - TU DO - HANH PHUC
e -=--000---
1 TI VI 5,000,000 12 60,000,000
2 PAU VIDEO 3,000,000 15 45,000,000
3 TU LANH 8,000,000 20 160,000,000
4 MAY GIAT 2,000,000 11 22,000,000
5 CASSETTE 1,200,000 10 12,000,000
TONG CONG 68 299,000,000

Trang: 4 Lwu hanh ndi b6
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BAITAP 2
TAP CHI
PC WORD VIET NAM
PHIEU DAT TAP CHI NAM 1998
: N
iaH[)vaTen: .............................................................................................
2 = Diachinhdn tap chi: .o
% o ......................................................................................................................
© = _ HAY BANH DAU VAO THANG MUON DAT
> 1 2.3 4567 .8 9 10 11 12|
FQiQio:QiQiQi0c; Qo iQiQ:0
Dign thogi li¢n lac : 08.8942872 - Email : pcword@yahoo.com

CHIA COT - WORDART - AUTOSHAPE

BAITAP 1

Em sé k€ anh nghe
Chuyén con thu yén va bién

“Tir ngay ndo ching biét
Thuyén nghe 15i bién khoi
Cénh hdi 4u séng biét

Pua thuyén di mudn noi
Long thuyén nhiéu khéit vong
Va tinh bi€n bao la

Thuyén di hoai khong moi
Bién vin xa... con xa.

Nhirng dém tring hién tir
Bién nhu c6 g4i nhd

Thi th Am gifi tim tu
Quanh man thuyén séng vd

ST Ghpry i

Va Blen

- == TR

Cung co khi vo cé
Bién 40 at x6 thuyén
(Vi tinh yéu muén thud
Co bao gid ding yén ?)
Chi ¢6 thuyén mdi hiéu
Bién ménh mong nhudng
Chi ¢6 bién méi hiéu
Thuyén di diu, vé diu
Nhiing ngay khong gip
Bién bac ddu thuong nk
Nhirng ngay khdng gﬁ

Long thuyén dau ra
Néu tir gid thuyén'rg

Bién ch1 con sony

; 269 #AY 7 DEP Z

'R CAIGI XUAT PHAT
TI‘J” TRAI TIM SE BI
PEN TRAI TIM

R NHANTU NGOT
NGAO LA DAU HIEU
CUA TINH CAO
THUQNG

® MOT DAU OC KHOI
HAI DI DOM SE LAM
NOI KHO KHAN TRG
THANH DE CHIU.

R TINH BAN PHAI
RONG LUONG RAT
NHIEU SO VOI TINH
YEU.

‘R TINHBAN T ON AO
NHAT VA KHIEM
NHUONG NHAT LA
TINH BAN HUU ICH
NHAT.

Trang: 5
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HAMEL VCD =200 .

HINH ANH ﬁggol:;g & Poc dugc cic loai dia CD, VCD, MP3
AM THANH sO N DA ¥ Chic ning xem luét nhanh
p0oC KHONG KE e X Chic ning chi€u chim véi nhidu t5c do
poO Bf;’,N TIN C/£ X (;hL'I‘C ning xem hinh
' X Am thanh stereo — surrround , Echo , Tone
_ P » % Vi nhidu tinh ning doc ddo khdc
BAITAP3

@

Bai Thuc Hanh Word & Excel 2010

anh phic la gi ¢ cé6 ngudi Jacg}_/?ngﬁi may mdn dugc sinh ra trong mot gia dinh
bd ra cé cude ddi dé d fim <2 dam dm nén doi khi t0i khong biét ring minh
hanh phic ma vén chéng fim  “ hanh phic. Chi d€n khi toi nh4n ra ring chung
2 quanh t0i con vO s0 nhitng dda tré khong c6
% gia dinh, cha me, t0i méi § thiic dugc ring

ngdi sao may min mim cudi vdi minh. Thé

ra. C6 18 mdi ngusi c& mét cdm nhan
riéng vé hanh phic nhung nhin chung
con ngudi chi cém thdy hanh phic khi

i long vé vl siéng véi mat didu g 46, 2;,[)) dAy doi khi hanh phiic ké cAn bén canh minh

hing t khang nhan thiy, dé mii di
Mot nguoi hanh khat c6 the rat hanh ma ching ta ciing khong nhdn thay, d¢ mai di

éé fim mdt hanh phic trong do tuéng va odn

phic khi'cé duge mdt mdi nha. Mot €8 "t cuge di sao bat hanh véi minh, Vi viy

e
gﬂl bO.H ]/\C\I’\Q Ir'ohg CMI’\Q sé& cdm +|/\G)_/ I"le hﬁy déﬂ nhfm hanh phle m61 khl l'lé dé,[l,
vui khit budn ban dat khéch. Con hanh = hanh phic & chi mim cudi véi ngudi bit trdn
phic di véi ngusi cha dé l& khi thdy con trong n6 ma tho!

minh khon 1&n thanh hgmﬁﬁ... anh phﬁtc f’??
l& nhu the do. ’

Trang: 6 Lwu hanh ndi b6
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Ségate Barvacudd

T

Segate Barracuda ATA II, § dia cho tdc do t6i 7,200 vong/phiit
g (RPM) va dung lugng t6i 40 Gbytes rat hi¢u qud cho ¢ng dung
v 2 dé ban.
ﬁ R |Giaodién | Gbytesdd | Técdd timdoc | Tilé Gsnghiép
< m dinh dang (msec) vu khong thuc
< g hién dugc (Gs)
[« C\!\ Ultra ata 10 ->40 8.9 350
S ~ 100
Nha phan phéi duge ty quyén ctia segate
COMPUTECJSC @& :8.8398126 Fax: 8.8326190
A A 2 92
MOT SO PHIM SU DUNG TRONG TABLE
' Tab _ Pén 6 ké tié’p  Shift-Tab | Pén 6 tritoc d6 _
| Alt-Home | Dén 6 dau tién trén hang | Alt-End ' Dén 6 cudi cing trén hang |
| Alt-Pgup | Pén 6 diu tién trén cot ' Alt-PgDn | Pén 6 cudi cung trén cot
| < Lui vé mot ki ty |- Tién t6i mt ki ty
|1 ' Lén hang trén K ' Xudng hang dudi
'AltF5  Chon toan bo bang ' Ctrl-Tab ~ Chen mot ki tw Tab
Enter  Chén mot Paragraphméi ' F9 Tinh lai cOng thic
l . N : W . 7
CD ROM PC WORLD
Hoscn hoACCoiquan +72 oM. .. .o, L0000 nl s NS .o 08 o - WIS . £
Dia.chi nhan CD ROM: S8 ..ivi...citerveeereieeennsieenciies BRpnse?..... 38, 2 Al e I ..
PR ..o b Bt ) THABD DH o ... .
Dién thoai HEAHE :.......u.......ni e s SN o A W
’ : ’ ' © Ky tén ' ’
|
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BAITAP1

BAI TAP ON

BIEU TUGNG CUA SU THANH PAT

% Cong nghé xit 1y hinh 4nh

Digital IT quyén ning cla
Canon mang dén nhitng
hinh dnh trung thyc, mau
sic song dong va chi tiét
sdc nét hon.

% Chat lugng 6ng kinh tuyét

hdo ctia Canon. Hon sudt
60 ndm qua, Canon khong
ngling ché tao ra nhitng
ong kinh chuin xdc ma
ngdy nay di tr6 nén ndi
ti€ng trén toan thé gidi

% Cong nghé PictBridge két

n6i bit ky mdy énh
DIGITAL IXUS véi moi
mdy in ¢ cOng
PictBridge tuong thich va
tin hudng ché do in truc
ti€p dé dang ma khong

can diing dén mdy tinh,

A
Phi&u tham dy chuong trinh khuyé&n mii chung niém vui, chung nu cudi "
Thong tin ngudi tiéu dung:

HO VA 811! vt n e S6 CMND: ......ooevevenen.

Dién thoai:.....ccocevevreririrrceeeercnenne DPia chi.ooiiviiieieececee e

Thong tin ngudi bdn 1é:

HO VA tEN: oo S6 CMND: ..o
Dién thoai:....c.ccoovveiieiiieecriceeen, Dia chi kinh doanh ..........c.ccocoovvvvieennne.

Trang: 8 Lwu hanh ndi b6
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BAITAP2

N

BAN DO CANH TRANH

rung Qudc c6 t6i
10 ngudi dugc
ding vao hang ngii

ti phda dola, so véi nim
ngodi chi c¢6 3 ngudi.
Ngudi gidu nhit Trung
Quéc hién nay 1a Larry
Rong Zhijian véi s& tai
khoan udc lugng la 1.64 ti
USD. Ong la con trai cla
cyu Ph6é Thi Tudéng Trung
Oudc Rong Yien.

T 01/11/2005
bén 01/01/2006

yanmar doi do
tr Ranggoon t6i
thi dd6 hanh

chinh mdéi mang tén
Pyinmana, cich d6 khodng
390 km vé phia bic. Mot
s0 nha phin tich cho riing
cdc nha linh dao quén su
cao cAp clia Myanmar lo
ngai tAn cong va mot vi tri
cdch xa bd bién c6 thé an
toan hon vé chién ludc.

y duy tr1 “trung
phat” d6i véi
tom nhép tu An

D6 va ThaiLan.

CHUONG TRINH DU LICH HANG TUAN

Tuyén Thoi gian Phuong tién Gia  Khéi hanh
Nha Trang — Pa Lat 04 ngay O to 250.000° Chii nhat
Cén Péo 03 ngay Miy bay 2.295.000° Thit 3
Xuyén Viét 11 ngay Ot 6.820.000" Thit 4
Phi Qudc 03 ngay Miy bay 3.310.000" thit 5

Kiuyen Majidac Biet

AWM NNRNNRRNRNRNNNNNRNNNRNRRRNNNRNNORNNNNNRRNNRRNRNNNNNNNNNNRRRRRRRRRNRRRRNORNNNONNRNRNRRNNNRNDN,

e®eecsscsscsse,
-

v Viing tau - Tham quan biing truc thing (435.000%/ ngay/ khach)
v' Phan Thiét - Tham quan biing trie thing (354.000% 2 ngay/ khéch)
v' Ban Mé Thuot - Tham quan biing tric thing (1.258.000%/ 5ngay/ khach)

Trang: 9
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BAITAP3

TIN TRONG NUGC
4+ Dai hoi lan thit I1I Hoi Tin Hoc TP. HO CHIMINH. .o 1
4 Tin V& Tudn L& Tin Hoc 7 Tai HA NOT..ovevveeeeieeeeeeeeeeeeees e eeeveeeee s eneeeeeseen. 16
% Phan M&m Oracle VErsion 8.0 ...........ccoeeeiueeeeeeriseeeeeeeieseeseeeseseseessesesesessessssesenas 17
HOC TAP - TRAO POI KINH NGHIEM
® Tim ki€m viin bAn trong Winword 6.0..............coovvvomerveeeeereeerereesnesseeseeeseeeeenes 125
@ VArUS WOIA MACTO oottt eeae s eeeese et s seen s eeaenee 130
@ Céc thl thudt chinh STa VAN DAN.......cooveeeeeeeeeeeeeeeeeeer e eeeeeeeeseeseeens 131
MUA Gi- G PAU?
F Cd-Rom Cota Lib SE&H 1.97 ...ttt 156
B Internet Toan TAp ..ot ssaenes L

3G G1A MAY VI TinK Tad coe

i%

Gop thang | Trd trude Gop théng
cudi
AT486DX4/100 | 593 - 296 = 28 = 24 296 20 15
PENTIUM100 20 0 30 - 34 30 360 25 7
PENTIUM120 730 36 3% 26 366 25 14
PENTIUMI133 768 384 36 34 384 26 18

Trang: 10 Lwu hanh ndi b6
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BAITAP 4

~ S G RO

w STT w TENSACH

K§ thudt lap trinh C... ...
Ngon ngit lap trinh C.... i

Cd sG d6 hoa mdy tinh

» TAC GIA
Vo Vin Vién
f)ng Vin Thong
f)ng Vian Thong

Pham Vin At
Quach Tuén Ngoc

w GIA BAN
65.000 d
75.000 d

120.000 d
60.000 d
70.000 d
20.000 d

Hoang Ki€m (chii bién)

th phrfm l& gi ¢ cd ngudi da bs
ra cd cude doi dé di tim hanh
phiic ma vén chéng tim ra. Cé 1&
mdi ngudi cb mét cdm nhan riéng vé hanh
phlic nhvmg nhin chumg con ngudi chi cdm
thdy hanh phic khi hai long va vui suéng
véi mot didu gi d6. Mot ngusi hanh khat
cé thé rat hc;mh phf‘c khi ¢ dquc mot mai
nha. Mt 8 gai ban hang rong ciing sé

cdm ’rhc’:‘{y vt vui khi budn ban déat khach.

390.000 d

A A
Tong cong :

Con hanh phic déi véi ngusi cha dé 1& khi
thdy con minh khén lén thanh ngusi...
Hanh phic la nhu the dé.
6i may mén duoc sinh ra trong
it gi dink dém cim vk Qi Kh
131 khéng bigt rang 1 ;L@nh

co gia dink, cha me, i m&i ¥

ring ngdi sao may man mim cuel

Trang: 11
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BAITAP5
(27/08/2005) |

FONE & INTERNET CARD OCI | FONE CARD VNN INTERNET CARD VNGT (TIE)
Thé 50.000D Bdn 47.000D NET CUA BAN : Mua 1 ting 1
Thé 100.000D | B4n95.000D | Bdn 100.000D Mién phi t 0" - 7"
Thé 200.000D | B4n 190.000D | Bén 200.000D NET TOI DA : 30 ngdy khéng tinh
Thé 300.000D Bin 285.000D | Ban 300.000D cudc chi véi 200.000D
Thé 500.000D | Bdn 475.000D | Bén 500.000D NET HAT DE : ding 1 dudgc 6 !

ekl o

Tnd [ai anh nﬁ&ng gl edn st [ai

MNhan Ur.ﬁng anh ﬂaﬂ nga&nﬂ mat [am rqa
Lan eusi alng em aiing cﬁcfng ude ma
Hnh nhan di 16i mink xa nhau mat
Nban i HAnk o6 gl ma ngan ngqi.

Na Em 160 Hnh o6 nho ﬁang FHnbh.

2 & e

ANV R AN UAN 1T VEN

Hay chi xem nhu gié thodng qua manh.
Tréi thuong yéu chi vui trong chéc lat,
Xa Anh réi Em budn nhung khong khée.
Em i hom nl«\wng khama oén trach Anh,
Tai d&i Em chuyén &i tinh mong manh.
Quaé khit 8y mat khung tedi d& va.

(C:ETER))

DPon Vi Noi Xuit Nhap
..... chic........cceeo....... Cang S2i GOn
....... tAn .....cccevoe-......Cdng Hai Phong
....... tAN ...ccooecevreevennen.Cng Can Tho
....... AN .oevrevreereenennen. Cang P2 Ning

Trang: 12
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BAITAP6

Wi ,
@E. % (@A YO prom vorsar cHAL |

& A'% S7 FP DIGH FUTSAL SN N

q_nr ngay 22/5 dén ngay 4/6, ngudi ham m¢ bong da sé dugc theo doi cac tran ddu

béng da Giai vé dich Futsal chau A 1an 7/2005 dién ra tai nha thi ddu Phd Tho va
nha thi ddu Quan khu 7 TPHCM.

* Usi su tham gia cia| e Thi dau ten 6 Ga’nﬂ, -+ Gidi chinh thie bhai| % D hhich [z cdc doi

2q doi bong dén tu
ade nude trong khu
oue, gidi Lén nay da
thu hit 55 lugng ade
doi  nhidu nhat tu

tuise din nay.

fuyi’n WVigt Nam sz
rdm a};ung ﬁ&ng clia
5’7(5}13 j{énﬂ, ﬁmcg
va %193251‘&!1.

mac vao 14 gio chidu
22/ 5 tatl rha thi dau
Phi Tho, tran béng
dau tizn 12 difn ra
giza WVigt Nam va
Kyrgyzstan.

bong sau khi ket thic
vong 1, 8 dot an_q
dau edc bing sz trank
aip vang, 16 dsi con
lai s& tigp tue hanh
aip bac.

Viec giai dugc t6 chic la diéu kién rat t6t cho b6 mén béng da trong nha cia Viét Nam
c6 diéu kién co sét, hoc hdi kinh nghiém, nang cao trinh do.
Theo www.htv.com.vn

[LB@G{J THI @AU

POI BONG

@ | | Trung Quéc, Thdi Lan, Maldives,

O = ! Turmenistan
u ----.---.--------------------.----------.' .....................

! Iran, Kuwait, Bhutan, Libing

e e e e - I A B S e B o B B

3 L B [i2n Qudc, Dai Loan, Tajikistan, Quatar
_—
-~

Nhat, Malaysia, Indonesia, Guam

Viét Nam, Iraq, Hongkong, Kyrgyzstan
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Trung Tam Tin Hoc Phuong Nam Bai Thuc Hanh Word & Excel 2010
Céu 1: Nhip liéu, tinh todn va luu file véi TénAnhChi_Ex1.xls

BANG DU TRU VAT TU
1 | Xi mang P400 | Bao 45000 1845
2 | Cat M3 30000 16
3 | Gach thé 1000 Vién 400000 12
4 | Sdc 10 Kg 5200 345
5 | Gach men M2 52000 35
6 [ Sdt 20 Kg 6200 20
7 | Gach granit M?2 132000 12
8 | Gach vién Vién 2000 2520
9 | Bot trét tudng | Kg 1000 150
10 [ Son nuéc Kg 12000 150
11 | Son diu Kg 25000 35
12 | Gach trang tri | vién 2500 100
LAP CONG THUC
sto | Al m[ am [ 4w | am | s [ @mm [amaas

1 12 4

2 16 49

3 3.2 26.29

4 12.56 29.74

5 27 156.5

6 421 12

7 45 97.3

8 234.1 13.3

9 16.4 12

10 15 561

11 24.5 19

12 38.1 28.3
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Cau 2:
TINH HINH THUC HIEN KE HOA CH Nim 2004
DPon vi tinh: 1,000,000 dr’fmg VN
K& Qui | Quy | Ca
STT Tén don vi hoach | QuyI | Quy Il 11 IV nim Ty 1& Panh gia
1 XN Co khi 900 145 411 267 280
2 XN Dét 1,200 425 341 318 320
3 XN May 1,400 390 438 346 311
4 XN Giay Da 870 167 179 214 235
5 XN BPé6ng Lanh 2,100 456 541 534 532
6 XN Thudc 14 756 232 224 245 257
7 XN Thuy san 340 120 156 137 198
8 XN Chin nubi 120 35 32 27 30
Yéu ciu tinh todn:
1. C{x NAM = Cong ciia 4 quy
2. TY LE = CA NAM/KE HOACH (Pinh dang % va 1y hai s5 1¢)
3. PANHGIA: NéuTYLE <100% =Khong dat
NEuTY LE >=100% =Pat
4. X&p lai bang tinh theo thit tw gidm din clia c6t CA NAM.
Cau3
BANG KE HANG BAN THANG 01/2003
STT | TEN HANG SO LUUNG | PONGIA | THUE PHI VC THANH TIEN
1 | May lanh 12 540
2 | Tivi 45 320
3 | Xe Dream II 15 2800
4 | May giat 20 300
5 | Pau Video 5 120
6 | Piu DVD 60 230
7 | Computer 13 460
8 | Printer 15 120
9 | Scanner 10 250
10 | Digital Camera 8 1230
11 | Maxtor HDD 80 79
TONG CONG |
Giai thich: PHI VC: phi van chuyén.
Tinh toan:

1. THUE = SO LUONG * PON GIA * 10%
2. PHI VC = PON GIA * SO LUGNG * Ti LE VC
e Ti LE VC = 6% NEU SO LUOGNG < 30.
e TILE VC = 4% NEU SO LUGNG >=30.
3. THANH TIEN = PON GIA * SO LUONG + THUE + PHI VC.
4. SEp x&p theo thit tr ting din cta cot THANH TIEN.
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Cau4:

Nhip dir liéu, thyc hién tinh todn va luu bai véi tén TenAnhChi_Ex5.xls

THONG KE HANG NHAP - Thing 10 /2003

TY gid USD 15,500
. ’ _ ) . HUE ) . THANH
o | 40, |icn | k| oot | stovo |k | | mive | e | Tl
(USD) | (Tin) USD) | \yspy | ©SD | WD) |
| HO1A NO1 233
2 LO2A C02 32
3 HO3S NO1 853
4 | LO4R C03 26
5 LO3R C0o1 568
6 | HO4A NO3 253
7 L12S NO1 78
TONG CONG

Chi y: Gid tri 15500 ctia Ty gia USD phéi nhap vao mot 6 riéng.
v'Thém cd6t MAKH vao sau ¢t LO HANG. Thém cOot MH vao sau cot MA HANG. Thém cot VC
vio sau cot MAKH.
Thuc hién tinh todn cho cdc cot con trong:
1. MAKH =Ky t dau ciia LO HANG.
2. MH =Ky tr ddu cia MA HANG.
3. VC =Ky tu sau cia LO HANG.
4. Khich hang dudc tinh:
o KHACHHANG=HiAN6i néuMAKH=H
o KHACHHANG =Lam Péng néu MAKH=L
5. Pon gid dudc tinh nhu sau:
e DON GIA =2000 néu MH = N (nho)
e DON GIA =2500 néu MH = C (caphé)
6. TRIGIA = PON GIA * SO LUONG

7. HUE HONG dudc tinh nhu sau:
¢ HUE HONG =0.6% * TRI GIA d6i v6i cdc 16 hang c6 MH = N
e HUE HONG = 0 d6i vdi cdc 16 hang con lai
8. PHI VAN CHUYEN = SO LUGNG * GIA CUGC. Trong dé:
e GIACUGC=3 néu VC = A (mdy bay)
e GIACUGC=12  n€uVC=R (xe tii)
e GIACUGC=0.8 n€u VC = S (tau thuy).
9. Thu€ dudc tinh:
e THUE =5% * TRI GIA néu  TRI GIA < 20,000
. THUE 4% * TRI GIA trong tnfdng hgp ngugc lai.
10. THANH TlEN = (TRI GIA + HUE HONG +PHI VC + THUE) * TY GIA USD va dudc lam
tron den hang ngan.
11. Tinh TONG CONG ctia cot THANH TIEN. TONG CONG dugc 1am tron d€n hang ngan
12. Sip x€&p theo thif ty ting din ctia cot THANH TIEN
13. Pinh dang céc cdt s6 c6 diu tich hang ngan, trang tri va ké khung béng tinh.
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Cau 5:
BAO CAO DOANH THU THANG 10/2003
STT HO VA TEN MDK m_m';ﬁﬁgg T';ﬁ(; M_TT T,ﬁ,N :ﬁg EUU VAT T,]:Eﬁ]i
1 [Nguyén thi Ciic A0 [ 2 | 230 | 650
2 [Tran vin Tam B345 1 652 | 1021
3 Nguyénvin  Khang | A324| 2 | 580 [ 1089
4 [Trin Anh Hiing C450 | | 569 | 780
5 [Nguyén thi Phugng | C908 | 1 234 | 654
6 [Hoang thi Loan B128 | 2 348 | 762
7 NeuyénT6  Nhu B102 [ 2 | 290 | 295
8 [Nguyén thi Thu Cic C405 | 2 | 234 | 568
9 [Trin Thanh  Hing B334 | 1 | 345 | 546
10Nguyén Thé  Huy C540 | 2 142 | 346
Tong cong:
Miic dung dién trung binh: Téng Tién TT
Mifc ding dién cao nhét: Téng Phat vugt
Mitc dung dién thap nhat: Téng phu thu
Téng thu phat vugt mic: Tong VAT

Tinh cdc cOt con trong trong bdng :

MDK : mi s6 dién k& phan loai theo ki tw dau.

MA_KH : phin loai khich hang dé 4p gi4 dién

THANGTRUOC : chi s6 cla thing trudc.

THANGNAY : chi s6 clia thdng nay.

M_TT : mic tiéu thy dién trong thing ctia khdch hang.

TIEN_TT : tién tiéu thu dién ning tinh theo MA_KH , khach loai A don gia 1a 400 d/kw,
cac loai khic don gid la 600d/kw.

PHATVUOT : tién phat tiéu thu dién vuot dinh mic, dinh mic dién chung 13 150kw, mdi
kw vugt mic gid 1000.

VAT : thu€ gid tri gia téng,bﬁng 10% cla tién tiéu thu vi tién phat vugt.
THANHTIEN 1 tong tién khdch hiang phal tra.

TONG CONG = cong clia c6t THANH TIEN. \

S4p x&p theo thit t gidm dan ctia c6t THANHTIEN.

Tinh tong clia TIEN TT, PHAT VUQT, PHU THU, VAT.

Dua vio két qua clia ciu trén, vé bi€u dd bi¢u dién tong cdc khodn thu ctia cong ty dién luc

Trang:
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Bai 6:

Nhép va dinh dang bang dit liéu sau:

BANG THEO DOI NHAP XUAT HANG

H“;I:g Nhép Xuat Pon gia Tién Thué
A001Y 1000
BO12N 2500
B0OO3Y 4582
AO11N 1400
BOO5Y 1650

Yéu ciu cdc tinh todn sau:

1) tinh c6t xuat nhu sau:
+néu m3 hang cé ky tu dau la A thi xudt = 60%*nhap
+ néu m3 hang cé ky tu dau la B thi xudt =70%*nhap

2) tinh don gia nhu sau
+néu m3 hang cé ky tu cudi 13 Y thi don gid =110000
+néu m3 hang cé ky tu cudi la N thi don giad = 135000

3) tinh tién = xuat*don gia

4) cot thué duoc tinh nhu sau:
+néu m3 hang co ky tu dau la A va ky tu cudi 13 Y thi thué€ =8% cla tién
+néu ma hang cd ky tu dau 13 A va ky tu cudi I3 N thi thué =11% cua tién
+néu ma hang cd ky tu dau 13 B va ky ty cudi 13 Y thi thué =17% cla tién
+néu m3 hang co ky tu dau la B va ky ty cudi la N thi thué =22% cda tién

5) lwu bai tap véi tén baib.xlsx
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Trung Tam Tin Hoc Phuong Nam

Bai Thuc Hanh Word & Excel 2010

Bai 7:

Nhép va dinh dang dit liéu nhu bang tinh sau

BANG KE HANG NHAP KHO

MA A sO ] T'Eﬁ' . "
HANG TEN HANG-LOAI LUONG PON GIA CHIET THANH TIEN
KHAU
ML30ON 4000000
ML25X 2500000
MLSN 3000000
MG167N 1500000
MG12X 5000000
TV50X 4500000
TV500N 5550000
TL1208N 6000000
Téng cong | ? ?

Yéu cau tinh todn sau:

1) dinh dang cot don gid cé dau phan cdch hang ngan va don vij la vnd

2) cot tén hang-loai duoc thuc hién dwa vao hai ky tw dau cia m3 hang dé biét dwoc tén hang va ky
tu cudi dé biét dwoc loai hang Ia nhap hay xuat nhu sau:

Hai ky tw dau la: +TL: tén hang la td lanh
+Tv: la ti vi
+MG: may giat
+ML:may lanh
Vi duy: TL12N thi tén hang-loai: td lanh — nhap
3) s6 lugng la cac ky tw ndm gitra trong cot m3 hang
4) tinh tién chiét khau nhu sau: tién chiét khdu=don gid* s lvgng* % chiét khau
Véi: % chiét kh3u 1a 5% néu s6 lvong>10,
% chiét khau 13 2% néu 8<=s6 luvgng<=10,
% chiét kh3u 13 1% néu 5<=s6 lugng<s,
% chiét khau la 0% néu sé lwgng<s.
5) thanh tién = s lvong* don gia- tién chiét khau
6)tong cong cho cdt thanh tién va tién chiét khau
7)sap x&p bang dit liéu theo chiéu tdng dan cla cot thanh tién

8) lwu bai tap vai tén ty dat
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Cau 8:
BANG TINH TIEN DIEN Thang 10/2003
Pon gid 800
LOAI | CHiSO | CHISO | HE THANH PHU .
STT sp PAU | cuor | so TIEN TROI Ll
1 KD 34 62
2 NN 58 350
3 SX 90 150
4 CN 150 700
5 KD 400 650
6 SX 50 90
7 KD 345 546
8 NN 454 511
9 NN 786 904
Téng cong
Trung binh
Cao nhit
Thap nhat
DO HE $O
LOAI | HE v'Lutu ¥: Tri 500 cia PON GIA phdi nhip vao mot &
sp | so| O biet Iip.
NN 1 | Nong Nehiép I. Thém vao c@toLOAI\ sauﬂc(jl;fLOAl SD. LOAI dugc
KD 3| Kinh Doanh do tim trong bang DO HE SO dya vao LOAISD.
Hi 0231 2. Heé s6 duge do fim trong BANG DO HE SO, dua vao
SX 2.5 San Xuat LOAI SD.
CN 2 | Cong Nghiép

3. Thém vao cot KW sau cot HE SO. KW Ia dinh mic ti€u thu di€n trong thing va
= CHI SO CUOI - CHI SO PAU.

4. THANH TIEN = KW * HE SO * PON GIA.

5. PHU TROI dugc tinh:
e PHU TROI = 0 N&u (CHI SO CUOI - CHI SO PAU ) <50
e PHU TROI = THANH TIEN *50% Néu ngudc lai.

6. CONG = THANH TIEN + PHU TROI va dugc lam tron den hang tram.

7. TINH TONG CONG, TRUNG BINH, CAO NHAT THAP NHAT cho céc cot .

8. X&p theo thit trr gidm din ctia cot CONG.

9. Pinh dang cdc cotsd c6 ddu tdch hang ngan. Ké khung va trang tri bing tinh.
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Cau 9:
BANG THANH TOAN LUGNG THANG 10/2003
Hé s6 Iuong: 120
HO1 25
DO1 24
D02 28
S02 22
D03 29
Téng cong
Tinh trung binh
DANH SACH NHAN VIEN
i ) NAMYVAO Chii §: Gid tri 120 ciia
MANV | HO&TEN | LCB LAM H¢ s6 luong phdi nhap
HO1 Tran Thai 410 1992 vao mdt O riéng.
DO1 Trinh Sim 350 1989
D02 Tran Binh 300 1991
D03 Chau Ha 280 1997
S02 Phan Tién 300 1995

1. Nhap dit liéu cho bang tinh va bing DANH SACH NHAN VIEN nhu trén.

2. Céc cot HO & TEN, LCB, NAM VAO LAM dd tim trong bang danh siach nhén vién, dva
vio MANV.

3. LUONG = LCB*NGAY CONG*HE SO LUONG.

4. PHU CAP POC HAI dugc tinh dua vao ky tr ddu cia MA NV nhu sau:

o Néuky tw dau cia MANV 1a D (Pdc hai ) thi phu c¢ip PH = 30*LUONG.

e (CoOn ngoaira thi khong phu cip doc hai.

THUC LANH = LUONG + PHU CAP POC HAI

TONG CONG = Cong ciia cot THUC LANH.

Trang tri va ké khung bdng tinh — Pinh dang cac cot dit liéu sd c6 ddu tdch hang ngan.

Cic cot STT, MA NV, LCB, NAM VAO, NGAY CONG dugc canh giifa.

. Tinh gid tri trung binh cla cdc cot LUONG, PHU CAP POC HAIL THUC LANH

10 Dua vao k&t qua cla cau 9, vé bi€u dd bicu dién két qud trung binh cla cic LUONG, PHU
CAP POC HAI, THUC LANH

© % N oL
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Cau 10:

BANG LUONG NHAN VIEN THANG 02/2003

1  |Nguyén thi Ciic TP 26 B 0 21500
2 |Tran vin Tam PP 25 C 2 25000
3 |Nguyénvin Khang NV 24 D 1 35000
4  [Trin Anh Hung KT 25 A 3 13000
5 |Nguyén thi Phugng| NV 26 A 2 21000
6  |Hoang thi Loan NV 23 C 2 21500
7 |NguyénT6  Nhu BV 20 C 3 13000
8  |Nguyén thi Thu Cic TQ 18 D 1 30000
CHUC| MUC

VU LUGNG [HSCV MAKT A B C

TP 500 5 Tién KT | 350000 | 250000 | 150000 0

PP 450 4 1. Hiy chén thém vao bang tinh cdc ct:

KT 450 3 . C6t LUONG vao trudce cot PCKV. Cot

0 400 5 TAM UNG vao sau cot PCKV ) )

NV 350 ’ . Cic cot PCGP, AN TRUA, TONG CONG

vao trude cot TAM UNG. , .\
BV 300 1 Cot TIEN KT vao trude cot TONG CONG.

Co6t THUC LANH vao sau cot TAM UNG.

Yéu cau tinh todn:

e

9.

LUONG = MUC LUONG * NGAY CONG * HE sO CHUC VU.

TIEN AN TRUA = 15000 * NGAY CONG.

PHU CAP GIA PINH = SO CON * 100000 n&u SO CON <=2

PHU CAP GIA PINH = 150000 néu SO CON >2

TAM UNG= 300000 néu MA KHEN THUONG 1a A

TAM UNG = 200000 néu MA KHEN THUONG 2 B

TAM UNG = 100000 néu MA KHEN THUONG 1a C )
TONG CONG = LUONG + PHU CAP KHU VUC + PHU CAP GIA BINH + TIEN AN
TRUA + TIEN KHEN THUGNG.

THUC LINH = TONG CONG - TAM UNG.

Sip x€&p lai bing tinh theo thit tu ting din ctia cot CHUC VU. Né&u tring c6t CHUC VU thi
sip x&p theo thif ty gidm dan ciia cot THUC LINH.

Lam tron cot THUC LINH d&n hang trim.

10. Tinh tdng ctia c6t THUC LINH.

11. Ké khung va dinh dang bang tinh.

12. Tinh t6ng thyc linh clia cdc nhin vién (CHUC VU = NV)
13. Luu file vdi tén BT9.XLS
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Caull
Mf& T~EN PHA—N TEN Bang phan khéi
HIEU HANG KHOI XE
S11 M4 PK | phan khdi
Y11 10 100
H12 11 110
S12 12 125
Y10
H11l
Héang xe
Ma Hang H S Y
Tén Héang Honda Suzuki Yamaha
Tén xe
100 110 125
Honda Dream Wave Spacy
Suzuki S100 Viva Fx
Yamaha Crypton Sirius Majesty

Y nghia cia Ma Hiéu nhu sau:

Ky tu dau la Ma Hang )

2 ky tu cuoi la Ma Phan Khoi
YEU CAU: ‘ ,

1. Lap cbng thurc dien dix liéu cho cot Tén Hang, (dung ham HLookUp két hop véi ham
Left)

2. Lap cong thuc dién dir liéu cho cot Phan Khéi (dung ham VLookUp két hép véi ham
Right)

3. Lap cong thuc Iy dit liéu cho cot Tén Xe. (dung ham VLookUp két hop véi ham IF)
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Cau 12:
A B C D E F G H

1 Bio Cao Bian Hang
2 (Tuan 1& tir 7dén 14-12-2013)
3 STT| MaiHD Mait hang Ngay |Pon vi|SLwong|Pon gia|Thanh tién
4 1 |SDIM2 12-07-13 8
5 21 |HDMé64 12-12-13 2
6 3 [CDM74 12-08-13 7
7 4 [SDIM4 12-09-13 9
8 5 |HDMe64 12-11-13 8
9 6 [CDM74 12-07-13 10
10| 7 |SDIM2 12-10-13 9
11 8 |CDM74 14-10-13 4
12 9 |SDIMA4 14-10-13 15
13| 10 |SDIM2 15-10-13 11
14 Térng Cong
15
16 Bang Danh Muc
17 Ma Tén méat hang Bonvi |Donga
18 SM4 SSD 120GB Cai 200
19 SM2 SSD 60GEB Cai 700

20 C74 Bia CD 740Mb | Thing 300

21 Hé64 Pia cirng S500GB Cai 200

22

23 Téng sé tién ban droc clia cac mét hang

24 SSD Blia cirng Bia CD
25

Yéu cau

Cau 1) Dwa vao ki tw dau va 2 ki tw cudi ctia “Ma HDP”, tim trong “Bang Danh Muc” dé lay
tén méat hang dién vao cot “Mat Hang”.

Cau 2) Tim trong “Bang Danh Muc” va dién gia trj vao cot “Don vi’

Cau 3) Tim trong “Bang Danh Muc” va dién gia tri vao cot “Don giad”

Cau 4) Tinh cot “Thanh tién” bang “Pon gia” nhan “SLuwong”

Cau 5) Tinh va dién gia tri vao bang “Tdng sb tién ban dwoc clia cac mat hang’
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Cau 13:

| A | B |] ¢ | b | E | F G | H
1 KET QUA CUOC THI CHAY VIET DA — 2011

M3 s6 Ho Tén Phai | Nam | Nai Kuat | Ve dich |Thanh tich
3 smh | dung tha| phat
4 | M1 [Trén TinTa MNam | 1982 849
5 | B2 |L& Xuin An T 1985 9:05
6 | B2 |L& Vian Toan Mam [ 1990 8:57
7 | C4 |V The Bao Mam [ 1980 9:43
8 | M5 |L& Minh Tém Mam [ 1975 9:10
9 6 |Vii Thi Lién I ik 1988 9.52
10| M7 |V& Thanh Tém D 1985 10:06
11 | C8 |Tran Vin Léc Mam [ 1989 9:20
12| M9 |L& Ngoc Thiy I i 1937 9:12
13
14
15 | [en n&i dung thi - Hudt phat [ |MWam Thong k& Thanh tich Maraton
15 M| Maraton &:00 6:30 Cac nhit|Thip nhét
17 B|Dibd 20 km 7:00] 730 Nam
18 C|Chay 10000 m 8:30| 9:00 M

Y éu cdu: (mdi cdu 5 diém)

[

M 0T ) Oh e

Dyra vao ky tr dau cila Md s0 dé la}r Tén noi dung thi dién vao cot Noi dung thi

Dura vao lq,f mdau ciia cot Mi so va tiy thude cot Phdi dé lﬂ},-' thon gian Xuit phat dién
vao cot Xuat phat trong bang két qua cudc thi chay viét da

Tinh cét Thanh tich

Ke khung cho bang tinh, t6 mau nén cho bang Tén néi dung thi — Xuat phat

Sap xép bang két qua cudc thi chay viét da theo cot Nul dung thi va ¢4t Thanh tich

Tinh Thung ké thanh tich ndi dung Maraton cao nhat cua Nam va cua Nir

Tinh Thung ké thanh tich ndi dung Maraton thap nhit cua Nam va cia Nit

Rut trich ra danh sach cac van dong vien Nam va co Nam sinh fur 1983 tro vé trude.

V& do thi dang Bar cho phan Thong ké theo Thanh tich.

Trang:
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Cau 14:
CHI CUC THUE HUYEN HOANG HA
TO THUE SO 2
STT HOQ VA TEN MKD DT HANG DTHU THUE | VAT |[THUCTHU
Nguyén thi Cuc A120 2 24000
Tran van Tam B345 1 12000
Nguyén van Khang A324 3 550
Tran Anh Hung C450 1 28000
Nguyén thi Phugng | C908 3 160000
Hoang thi Loan B128 2 19000
Nguyén T8 Nhu B102 2 21500
Nguyén thi Thu Cuc C405 2 18900
Bui van Ngoc c210 3 31000
Tran thj Ngoc A908 1 290000
Nguyén vi Minh B127 1 45100
Ngd van Hung C891 3 18300
1 2 3
Bang loai hang Bang gia thu THUE | Bang téng muc thu theo loai hang
MKD Tén LOAI DT [MUC THU MKD Mic thyc thu
A Nong san 1 5%
B Dién may 2 12% B
C Hai san 3 10% C

Gidi thich cic cot:

STT : S6 thit tur , dién tw dong.

MKD : mi kinh doanh , ki tir dau chi loai mit hing.

DT : chi déi tugng tham gia kinh doanh.

HANG : tén mit hang( Bing 1)

DTHU : doanh thu trong thing , tinh theo don vi ngan ddng .

THUE : thu€ thu theo mic doanh thu va thu theo loai ddi tugng ( bang 2).

VAT: Thuét tri gid gia ting , tinh thinh 10% cta doanh thu, don vi tinh 13 ngin dong.
THUCTHU : tién thu€ thuc thu , bao gdm Thué€ va VAT, lam trdon dé€n hang trim.
Yéu cu:

1.Pién cdc dit liéu con trong trong bang.

2.Dinh dang bing tinh theo mau.

3. Tinh bing s6 3.

4. Theo dit liéu bing 3, hiy vé mot bi€u dd bi€u dién mifc thu thué theo loai hing kinh
doanh.
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Cau 15:
A | B | ¢ | b | E | F | 6 | H |
1 |Thi sinh nhap ho tén vao day
2 CUA HANG GAD TIEN GIANG
STT |CHUNG TIF| LOAI GAD [NGAY BAN|SOKG| GIA BAN THANH | KHUYEN
3 TIEN MAI
4 1 1-TN 14/04/10 20
5] 2 2-NH 27/04/10 30
6 3 3-NH 02/05/10 5
7] 4 41T 10/05/10 10
8 5 5-NH 13/05/10 20
9 6 6-TN 22/05/10 15
10| 7 7-TN 01/06/10 60
1] 8 81T 07/06/10 5
12 9 9-TN 20/06/10 50
13
14 BANG GIA 1 kg BANG THONG KE
15 MASO| LoAl GIA Sl GIA LE Loai gao | Tai nguyén |Nang hwong| Tam thom
16| TN |Tai nguyén 12000 13000 TONG SO KG
17| NH |Mang hwrong 15000 16500
18] 1T [Tam thom 13000 20000
Yéu cau:

1. Nhap bang tinh. (54d)

2. Ké khung, t6 mau nén nhu trén. (5d)

3. bién MAT HANG dua vao hai ky tu cudi cia CHUNG TU va BANG GIA (5d)
4. Pién GIA BAN dua vao hai ky tu cudi cia CHUNG TU va BANG GIA

biét réng néu SO KG tr 20 trd 1&n thi 18y GIA SI ngudc lai 18y GIA LE (5d)
5. Tinh c6t THANH TIEN (5d)

6. KHUYEN MAI: néu THANH TIEN (54)

Dudi 100000 thi khong khuyén mai

TU 100000 dén dudi 200000 thi khuy&n méi 1a dudng

TU 200000 tré Ién thi khuyén mai la bot ngot

7. Lap BANG THONG KE tinh t8ng s6 kg theo tirng loai gao (5d)

8. Rut trich thong tin cua loai gao Tai nguyén ma gia ban la gia si (5d)
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Cau 16:
NOT TAI TRONG PONGIA 1 ) ) X
MA SO | PANG KY (Tén) CHUYEN SO CHUYEN THANH TIEN
51A-10 3
52A-15 5
53B-05 4
61A-05 1
61B-15 6
62A-05 3
63A-05 2
63B-10 4
64A-05 8
64B-15 1

Mbé td: 2 ky ty dau cla maso cho biét ma tinh, 2 ky tu cudi cho biét trong tdi xe
Ky tr 312 A -> Xe tv nhian, B -> Xe qudc doanh

Yéu cdau:

1. Noi ding ky: néu 2 ky tu dau tir 50 d&€n 60 thi noi ding ky xe la Tphcm, con
lai dya vao ma tinh tra trong bang 1

2. T&i trong: 1a 2 ky tu cudi clia maso ddi sang gid tri s

3. bon gia 1 chuyén:

- N&u ndi ding ky 1a Tphcm va tdi trong < 10 thi don gid 1 chuyén la
800000, néu noi ding ky 1a Tphcm va tdi trong >= 10 thi don gia 1 chuyén
1a 1200000

- N&u ndi ding ky 1a cdc tinh thi dya vio ma tinh tra trong bing 2 tuy vao
tai trong d€ c6 don gia tuong tng
4. Thanh tién = Pon gid 1 chuyé&n * S& chuyén
5. Sip x€&p bang tinh ting dan theo Noi ding ky, néu triing sip ting dian theo

Tai trong Bang 1

6. Tinh bdng thong ké sau M4 Tinh | Tén Tinh Pon gia

Thanh tién S& chuyén

61 | Binh Dwong | 1,250,000

Xe quéc doanh

62 | Long An 1,300,000

Xe tu nhan

63 | Tién Giang | 1,350,000

7. Rat trich nhitng xe ¢6 tai trong >= 10 tan 64 | Tra vinh 1,400,000
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Cau 17:
DOANH THU VAN CHUYEN BUU KIEN
Stt Ngdy gii Ma Noi dén Hinh Trong lugng Gid Thinh
buu ki€én va phuong tién thnic (gram) cudc tién
1 20/01/2002 01USN ? ? 500 7 ?
2 25/01/2002 01USE 200
3 18/02/2002 02AUE 30
4 25/02/2002 01SIE 250
5 05/03/2002 02USN 150
6 18/03/2002 01SIN 300
7 12/04/2002 02AUN 250
8 24/04/2002 01AUE 600
Bdng 1 Bdng 2
M3 nudc Tén nutéc Gid cudc Md phuong tién 01 02
Us USA 15000 Tén phuong tién May bay Tiu thiy
FR France 17000
AU Australia 11000
Mo td:

a.

C.

7.

2 ky tu dau trong Ma Buu kién cho biét Ma phuong tién.
b. Ky tu 3, 4 trong Ma Buu kién cho bi€t Ma nuéc.

Ky tu cudi trong Ma Buu kién cho biét hinh thic gti.
Yéu cau:

Noi dén va phuong tién: Dya theo Ma nudc va Ma phuong tién do tim trong Béng 1 va

Béng 2. Vi du: 01USA > USA — Mdy bay.
Hinh thitc: N€u ky tu cudi ctia Ma Buu kién 1a N - “Binh thudng”, E - “Nhanh”.

Gid cu6c: Dua theo Ma nuée do tim trong Bang 1. N&u hinh thitc giti 1a Nhanh thi ting Gid
cudc 1én 5%.
Thanh tién: Trong luong * Gid cudc. Néu giii trong thang 3 va buu kién c6 trong lugng >

200gram thi gidm 1%.
Sip x&p ting dan theo trong lugng. Pinh dang cot Thanh tién theo dang 10,000 VND.
Tinh bdng thong ké theo mau:

Doanh thu cda cdc hinh thitc gii trong quy 1

Phuong tién Binh thudng Nhanh
Mady bay ? ?
Tau thiay

Riit trich cdc Buu Kién c6 trong lugng > 300gram va van chuyén bing mdy bay.
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Cau 18:

Trinh bay: tinh todn bang tinh theo yé&u ciu va luu tai thu muc gdc vdi tén THIEX.XLS

BANG NHAP HANG QUY I & I1 NAM 2002

1 | PEX92 ? 05/02/2002 150 ? ? ?

2 | SPX83 10/01/2002 75

3 | SPN40 20/02/2002 100

4 | SPN50 05/02/2002 50

5 | SPX92 15/04/2002 100

6 | PTDDO 10/02/2002 100

7 | PEN10 20/04/2002 30

8 | PTDGZ 25/01/2002 50

9 | PEXS83 05/03/2002 50

10 | PEN40O 05/04/2002 75

BANG 01 ‘ BANG 2

X83 Xdng A83 300 Petrolimex | Saigon Petro | petechim
X92 Xéang A92 340 1% 2% 3%
N10 Nhét SE10 160
N40 Nhét SAE40 210 BANG THONG KE
N50 Nhét SAES0 250
DGZ Dau Itra 280
DDO Dau Diesel 300

Tén hang: Gom hai phan Tén Loai (dwa vao 3 ky tw cudi ciia Ma Hang dod tim trong Bdng
01) ghép v6i Tén Pon Vi (dwa vao 2 ky tu dau cia Ma Hang do tim trong Bdng 02).
VD: Ma Hang 1a SPX92 - Tén Hang 1a “Xéang A92 — SaiGon Petro”
1.
2. Pon Gid: Dua vao 3 ky tu cudi cia Ma hang dod tim trong Bdng 01. Luu ¥ néu Ngay Giao
Hang Trong quy 1 (cdc thang 1-2-3) thi ting thém Pon Gid 10%.

4. Tién Vin Chuyén: Miic Phi VC x Pon Gid x S¢ Lugng. Biét ring dua vao 2 ky ty diu cda
Ma Hang dod tim trong Bdng 02 dé 18y MUc Phi VC. N&u S6’ Lugng van chuyén tir 100 tdn
trd 1&n thi gidm b6t 5% Tién Vin Chuyén.

Thanh Tién: S6 Luong x Pon Gid + Tién Van Chuyén.

fo N &

Sdp x&p bang tinh ting dan theo thdng giao hang (chi dua trén thiang) va gidm dan theo S&
Iugng. Pinh dang céc cot Pon Gid, Tién Van Chuyén va Thanh Tién theo dang 1,000.0 USD

9.

10. Trich dAy dd thong tin clia nhitng dgt giao hang khong nim trong thdi diém quy 1.
11.

12. Tinh két qua cho Bdng Théng Ké.
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Cau 19:

Trinh bay: tinh todn bang tinh theo yéu ciu va luu tai thu muc gdc véi tén THIEX.XLS

BANG TINH TIEN THUE MAY

L A GIO GIO X s .
srr | MAPHIEU | pyvGig | CONG BAT KET SOGIO | THANH
THUE VIEC DAU THUC THUE TIEN
1 |IE0ISV ? ? 14:50 16:30 ? ?
2 | HOO5HS 9:30 14:50
3 | IAO3DL 8:00 10:20
4 | DMO6HS 17:10 21:10
5 | IA04SV 12:40 18:50
6 | IEOSHS 19:10 22:45
7 | IE02SV 10:20 16:20
8 | HOO7DL 15:00 18:20
9 | DM09SV 13:10 15:05
BANG PON GIA
MA IE DM IA HO
IN
CONG VIEC | INTERNET | PANHMAY | AN | HOC
HS 4000 3000 | 4500 | 2500
SV 5000 4000 | 5500 | 3500
DL 6000 5000 | 6500 | 4500
1. PON GIA: Dya vao 2 ky t ddu va 2 ky tu cudi tra trong Bdng Pon Gid
2. CONG VIEC: Dya vao 2ky ty cudi cla MA PHIEU THUES tra trong Béng don gid
3. SO GIO THUE GIG KET THUC - GIO BAT PAU
4. THANH TIEN: SO GIO THUE x PON GIA THUE. Nhung Gidm 15% Don Gid Thué cho

AN W

nhitng mdy ¢6 s6 gid thué > 2 gis .
. Pinh dang c6t PON GIA va cot THANH TIEN theo dang 10,000 VND
. Rut trich cac May c6 gio thué > 2 gio
. Tinh bing thdng ké sau:

Téng sé gio' thué

Téng thanh tién

?

?

?

?

?

?
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Cau 20:

Tao bang tinh va thyc hiién tinh cdc cong thitc cho cdc 6 ¢6 dau ?, lvu bdng tinh vdi tén
BAITHIEXCEL.XLS tai thu muc dang lam viéc.
BANG THANH TOAN VAT TU BPIEN

Ma s6 | Tén miit hang | Thiang SL Pon gia | Thanh tién Khuyé&n mai
nam
CD-TQ ? 08/2002 | 100 ? ? ?
KD-NH 09/2002 | 350
RL-NH 08/2002 | 250
NN-TQ 11/2002 | 550
RT-TQ 02/2002 | 700
BN-TQ 11/2002 | 650
BANG DON GIA BANG THONG KR
Pon gid Mi hang | | ongthanh
MH Tén hang Trang ticn
» Nhat CD ?
Quoc
CD | Ciu dao ty dong 20000 4000 KD ?
KD | Khéi dong tix 68000 | 100000 RL ?
RL | Role nhiét 45000 | 105000 NN ?
NN | Nit nhan 16000 | 35000 RT ?
RT | Role thdi gian 90000 | 320000 BN ?
BN | Bo dé€m s& 220000 | 800000
BANG NUGC SX
Ma nuécsx | TQ NH
Tén Trung Qudc Nhat
Mo ta:

Hai ky tu ddu cud Ma sd cho biét MH (M4 hang)
Hai ky tu cudi cud Ma s6 cho biét Ma nuge sx
Yéu cdu:
Tén miit hang: dua vio Ma hang va M4 nuc sx tra trong BANG PON GIA va BANG NUGC
SX.
VD: Mit hang 1a “BD-TQ” -> Tén mit hang 1a “Bd dém s& — Trung Qudc”
Pon gid: dua vio Ma hang tra trong BANG PON GIA két hop v6i nude sén xuat dé 14y duge
Pon gia tuong ung.
Thanh tién = SL * Pon gia. Tuy nhién, néu S lugng >=500 thi Thanh tién dugc gidm 5%
Dinh dang c6t Thanh tién thanh dang Pdng (1.000 Pdng)
Khuyé&n maii: Ghi “c6” néu nudc sdn xuat 1a Trung Qudc hodc Nhat, ngudc lai ghi “Khong’
Sip x&p bang tinh theo Thang nim ting dan, néu tring x&p theo S& lugng gidm din.
Lap BANG THONG KE trén
Trich ra nhitng mdt hang ban ra trong thang 11/2002

2
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B/ Yéu cau tinh:
Cau 2: (1d) TEN HANG: Dya vao ky ty 2 va 3 clla ma hang tra tim trong bang 2.
Cau 3: (1.5d) THANH TIEN = SO LUGNG * BON GIA.
- Don gid dua vao tén hang tra tim trong bang 2.
- Biét rang néu so lugng tui trd 18n 50 thi tinh gid ST, ngudc lai tinh gia 8.
Cau 4: (0.5d) Sap x&p bang tinh tang dan theo Tén Hang va SO Lugng
Céu 5: (1d) GIAM GIA: tinh giam 0.5% thanh tién cho cac mat hang c6 ngay ban tii ngay 20/4

dén 30/4.

Ciu 21:
DOANH THU HANG DIEN MAY
L . s S lugn Thanh Giam Phi 13 Doanh thu

Noayban | Ma hang | Tén Hang (cm@’c)g Tién Gid ast ' VND

05/04/2011 | PREN 10

07/04/2011 | NTVN 100

29/04/2011 | NWAN 30

12/04/2011 | PREN 50

30/04/2011 | NWAN 20

20/04/2011 | NTVN 30

15/04/2011 | NWAN 70

30/04/2011 | PREN 40

25/04/2011 | NTVN 20

28/04/2011 | PREN 80

BANG 1 : BANG TY GIA USD BANG 2 : TEN HANG va DGN GIA
Nga Ty gid -

(mﬁigdi‘é,m) l‘:SgD Mi Hang RE TV WA
01/04/2011 14500 Tén Hang | May Lanh Ti vi May Gist
15/04/2011 14550 Gid s7 (USD) 400 200 220
28/04/2011 14600 Gid 18 (USD) 420 210 230

Cau 6: (1d) PHi LAP DAT: 0.1% clia thanh tién néu ky tu dAu clia mit hang 1a P, ngugc lai 1a 0
Cau 7: (1.5d) DOANH THU VND = (THANH TIEN - GIAM GIA + PHi LAP DAT) * TY GIA
- Ty gia dua vao Ngay Ban tra tim trong bang 1
- Dinh dang s6 thanh dang tién té (currency) VND khdng so I8.
Cau 8: (1d) Lap bang Théng K& theo mau duGi day

- Thuc hién théng k& tong so lugng theo tiing mat hang
TEN HANG
S0 LUONG

Ti vi

May Lanh

May Git

-Thuc hién tinh ¢6 bao nhiéu mat hang ban sau ngay 20/04

20/04

S0 mat hang ban dugc sau ngay

Cau 9: (1d) Trich ra danh sach cac mat hang dugc giam gid trong ngay 30/04.
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Cau 22:

1. (1d) Tao bang tinh theo mau sau:

A B C D E F G H
1 Ho Tén:
2 Sé may:
3 DOANH THU DICH VU TRUYEN SO LIEU
4 Bon vi tinh: 1.000d ]
5 STT Ma Ma DP |Dia phwong|Hbdamang| S6thang | Tongso KH| Don gia
6 1|MASC-566
7 2|MA3C-350 _
8 3|HA2K-124 o
9 4|BA1K-222
10 5|TA2C-028
11 6|MB4K-250
12 7|HB2C-365
13 8|HB3C-123
14 9|BB2K-142
15 10|TB3C-095
16
17 Bang 1: Gia cwéc
18 MabP | Dia phwong | Hdéa mang Loai A Loai B | Doanh Thu
19 M Q1 600 10 80 ?
20 |H Q3 600 45 85 ?
21 B Q7 650 50 90 ?
22 T BC 700 60 95 ?

2. (1d) Fill sé th& tw tw dong vao cot STT.

Thém vao bén phai cot Gia 2 cot: Gidm gia, Doanh thu.

3. (1d) Dién cot Ma DP 1a ky tw ther 1 clia MA.
Dién cot Pia phwong dwa vao Ma DP va Bang 1.

4. (1d) bién cot Hda mang dwa vao cot Dia phwong va Bang 1.

5. (1d) Dién cot S6 thang: Ia ky tw thi 3 cia M& dwoc chuyén thanh gié tri sé.

Dién cdt Tong s6 KH: 13 3 ky tu cudi cda M3 dugc chuyén thanh gid tri s6.

6. (1d) bién cot Pon gia: can c» vao Ma BP va Bang 1 véi didu kién sau:

Néu ky tu thr 2 cia M3

a “A” thi ldy gid & cot Loai A, néu la “B” thi lay gid & cot

Loai B.

7. (1d) Dién cot Giam gia: néu Sé thang I&n hon 2 thi Giam gia = Téng s6 KH * 10.
a “C” thi sé duoc giam thém 1000.

Ngoai ra néu ky ty thir 4 cla M3

8. (1d) bién cot Doanh thu = Hoa mang + S6 thang * Téng sé KH * Pon gia - Giam gia
9. (1d) Dung Advanced Filter trich ra danh sach c6 Ma bP 1a “M” va “H”

10. (1d) Tinh c6t Doanh thu clia Bang 1 theo tirng dia phwong.
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